Proof of Income Required: 




Checklist
Before we can give you full advice and provide on going support, we require the following proof of all of your household (you and your partner) income:

· Are you and / or your partner working?   FORMCHECKBOX 

We need: 
ALL wage slips to cover the last month.
· Are you and / or your partner in receipt of state benefits (including child benefit) or state pension?   FORMCHECKBOX 

We need: 
Letters from the DWP or Pension Service dated within the last 6 months stating the amount and type of benefits you receive or a bank statement dated within the last month stating the amount and type of benefits you receive.
· Are you and / or your partner are in receipt of tax credits?   FORMCHECKBOX 

We need: 
Your most recent tax credits award letter (including change of award letter). We must have all pages of the award letter.
· Are you and / or your partner in receipt of a private pension?   FORMCHECKBOX 

We need: 
Your most recent statement from your pension provider and a bank statement dated within the last month.
· Do you and your partner currently have no income?
   FORMCHECKBOX 

We need: 
An explanation of how you pay bills and buy food etc.
· Does a family member or friend support you (other than partner)?   FORMCHECKBOX 

We need: 
A letter from them stating the type and amount of support you receive.
· Are you and / or your partner in receipt of maintenance payments?   FORMCHECKBOX 

We need:
A bank statement dated within the last month showing the amount you receive.








Please Turn Over
Proof of Income Required: 




Checklist
Before we can give you full advice and provide on going support, we require the following proof of all of your household (you and your partner) income:

· Are you and / or your partner working?   FORMCHECKBOX 

We need: 
ALL wage slips to cover the last month.  
· Are you and / or your partner in receipt of state benefits (including child benefit) or state pension?   FORMCHECKBOX 

We need: 
Letters from the DWP or Pension Service dated within the last 6 months stating the amount and type of benefits you receive or a bank statement dated within the last month stating the amount and type of benefits you receive.
· Are you and / or your partner are in receipt of tax credits?   FORMCHECKBOX 

We need: 
Your most recent tax credits award letter (including change of award letter). We must have all pages of the award letter.
· Are you and / or your partner in receipt of a private pension?   FORMCHECKBOX 

We need: 
Your most recent statement from your pension provider and a bank statement dated within the last month.
· Do you and your partner currently have no income?   FORMCHECKBOX 

We need: 
An explanation of how you pay bills and buy food etc.
· Does a family member or friend support you (other than partner)?   FORMCHECKBOX 

We need: 
A letter from them stating the type and amount of support you receive.
· Are you and / or your partner in receipt of maintenance payments?   FORMCHECKBOX 

We need:
A bank statement dated within the last month showing the amount you receive.








Please Turn Over
If you and / or your partner / spouse receive any income that is not listed overleaf – Please contact us on 0117 9543990 to check what evidence we require.

We may also require proof of some of your bills (such as rent or mortgage payments) – we will advise you during your appointment if we require this.

If you are not able to provide the above listed proof of all of your household income we will be able to provide telephone advice (0117 954 3990 Thursdays 9.30 -12.00), a 10 min advice appointment at our drop-in sessions (Mondays and Tuesdays 9.30 – 12.00) and self-help materials.

If you and / or your partner / spouse receive any income that is not listed overleaf – Please contact us on 0117 9543990 to check what evidence we require.

We may also require proof of some of your bills (such as rent or mortgage payments) – we will advise you during your appointment if we require this.

If you are not able to provide the above listed proof of all of your household income we will be able to provide telephone advice (0117 954 3990 Thursdays 9.30 -12.00), a 10 min advice appointment at our drop-in sessions (Mondays and Tuesdays 9.30 – 12.00) and self-help materials.
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